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CHAPTER 126
Department of Finance

EDITOR'S NOTE: Upon the abolishment or termination of the office of Clerk-Treasurer, the
Directorof Finanee Finance Director shall assume those powers and duties as set forth in the
Charter.

126.01 Assistant Finance Director. 126.04 Deposit requirements of

126.02 Bid standards. public monies.

126.03 Bid requirements. 126.05 Purchasing and Financial
Policy Code.

126.01 ASSISTANT FINANCE DIRECTOR.

@ The Assistant Finance Director er—Clerk—ef-Courts/Administrative-Assistant is
hereby authorized to sign all necessary purchase orders, documents, registers, vouchers, deposits,
receipts and other papers on behalf of the Clerk-Freasurer-ef Finance Director.

(b) If the Clerk-Treasurer-or Finance Director is incapacitated, the Assistant Finance
Director er-Clerk-ef Courts/Administrative-Assistant may sign checks and notes on behalf of the
Clerk-Freasureror Finance Director.

(© The Clerk-Freasurers-or Finance Director's incapacity shall be indicated by a letter
from him/her stating the same or upon receipt of a letter from his/her physician indicating he/she
is incapacitated. (Ord. 14-92. Passed 3-9-92.)

126.02 BID STANDARDS.

@ The City hereby adopts as the standard for bidders in each competitively bid
contract, the provisions of Ohio R.C. 9.312, that the bid shall be to the lowest responsive and
responsible bidder.

(b) In order to implement that standard, the City adopts the following:

1) A bidder for a contract shall be considered responsive if the bidder's
proposal responds to bid specifications in all material respects and contains no irregularities or
deviations from the specifications which would affect the amount of the bid or otherwise give the
bidder a competitive advantage.

2 In determining whether a bidder is responsible, the following factors shall
be considered:

The bidder's experience;

The bidder's financial condition;

The bidder's conduct and performance on previous contracts;
The bidder's facilities;

The bidder's management skills;

The bidder's ability to execute the contract properly.
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G. When determined necessary and/or appropriate by the City
Administrator for a capital improvement project, prospective
bidders and/or their subcontractors shall be required to be
currently pre-qualified with the Ohio Department of
Transportation.

3) Nonresponsive bidders shall be rejected or all bidders shall be rejected.

4) Each bidder rejected as nonresponsive whose bid was lower than the lowest
responsive bidder shall be notified of the finding that it was nonresponsive and the reasons for the
finding in writing by certified mail.

(5) The Administrator, or his designee, shall obtain from the lowest responsive
bidder any information the Administrator, or his designee, deems appropriate to the consideration
of items A. through F. in subsection (b)(2) hereof. If the Administrator, or his designee, deems it
appropriate, all bidders may be required to provide some or all of such information together with
their bids.

(6) If the lowest responsive bidder is responsible, the contract shall be awarded
to such bidder unless all bidders are rejected.

(7) If the lowest responsive bidder is not responsible, such bidder shall be
rejected and shall be notified of the finding that it is not responsible and the reasons for the finding
in writing by certified mail or all bidders shall be rejected. Any bidder who was rejected as
nonresponsive but who was not notified under subsection (b)(4), hereof and whose bid is lower
than the next lowest responsive bidder shall be notified of the finding that it was nonresponsive
and the reasons for the finding in writing by certified mail unless all bidders are rejected.

(8) If the lowest responsive bidder is not responsible, and all bidders are not
rejected, the Administrator or his designee, shall follow the procedure set forth in subsections
(b)(5), (6) and (7) hereof with each next lowest responsive bidder until the contract is awarded, all
bidders are rejected or all responsive bidders are determined to be not responsible.

9) Unless all bids are rejected, any bidder who is notified in accordance with
subsection (b)(4) or (7) hereof may object to this rejection upon filing a written protest which is
received by the Administrator, or his designee, within five days of the notification provided to that
bidder under subsection (b)(4) or (7) hereof as applicable.

(10)  Upon receipt of a timely protest, the Administrator, or his designee, shall
meet with the protesting bidder to hear the bidder's objections. Ohio R.C. Chapter 119 shall not
be applicable to such meeting.

(11) No award of the contract shall become final until after the Administrator, or
his designee, has met with all bidders who have timely filed protests and the award is affirmed.

(12) If all protests are rejected, the award of the contract shall be affirmed.

(13) If a protest is not rejected, any procedures set forth above which have not
already been applied to the bidder making such protest, or if more than one protest is not rejected
to the lowest bidder making such a protest, shall be applied to that bidder. If, in accordance with
the applicable procedures set forth above, such bidder is determined to be the lowest responsive
and responsible bidder, the contract shall be awarded to such bidder and any previous award shall
be reversed. If, in accordance with the applicable procedures set forth above, each such bidder is
determined to not be the lowest responsive and responsible bidder, then the previous award of the
contract shall be affirmed.

(Ord. 9-93. Passed 2-22-93.)



126.03 BID REQUIREMENTS.

@ Requirements of Ohio R.C. 153.50, 153.51, 153.52 with regard to separate bids and
separate contracts for each separate and distinct trade and kind of mechanical labor, employment
or business entering into the improvement shall not govern the bidding procedures of the City of
Groveport.

(b) Officers, boards or other authority of this Municipal corporation shall be permitted
to grant one bid for all work and materials on one specific contract and shall not be required to
contract with each individual trade, mechanical labor employment or business entering into the
improvement. (Ord. 12-94. Passed 2-28-94.)

126.04 DEPOSIT REQUIREMENTS OF PUBLIC MONIES.

Council hereby defines the deposit requirements of public monies by establishing the
following policy for the deposit of funds: The appropriate public officials are hereby authorized to
deposit funds totaling less than one thousand dollars ($1,000) up to three business days after
receipt. (Ord. 00-001. Passed 2-14-00.)

126.05 PURCHASING AND FINANCIAL POLICY CODE.
@) The City of Groveport Purchasing and Financial Policy Code, attached to original
Ordinance 12-041 and made a part hereof, is hereby adopted.

(b) The Administrator, upon recommendation of the Director—of-Finanee; Finance
Director, may make any amendments of the stated code without prior approval from Council
provided said amendments do not conflict with the City Charter and/or the Groveport Codified
Ordinances.

(Ord. 12-041. Passed 9-10-12.)



